
MOONBEAM APARTMENT OWNERS’ ASSOCIATIONMOONBEAM APARTMENT OWNERS’ ASSOCIATIONMOONBEAM APARTMENT OWNERS’ ASSOCIATIONMOONBEAM APARTMENT OWNERS’ ASSOCIATION    
Registered under W.B. Apartment Ownership Act 1972 (Registered Sl. No. 33A of 2011) 

Site Address: 
Action area II C 

Newtown. 
 

Temporary Office Address: 
  Nilanjan Pathak (Treasurer) 

CA-74, Salt Lake, Calcutta- 64 
Mobile: 9830161571 

 
Subrata Kumar Ghosh (President) 

8584935039 

Manasi Basu Dutta (Secretary) 

9830321285 

 
Subject: Process towards enrollment of unlisted members and handing over of the 
flats. 
 
Dear Sir, 
 It appears from records that for some reason or other your name has not been 
recorded in the list of membership submitted to the Competent Authority for registration 
of the association. Now that you being a flat owner your name is due to be included as a 
member of the association. 
 
The Housing Board is almost ready to hand over the possession of the Common Area and 
Facilities to our association and there after the procedure will start to hand over the 
individual flats after due registration and completion of other formalities as per procedure 
followed by the Housing Board. 
 
Please note that immediately after handing over the Common Area and Facilities all the 
flat owners will share the common expenses equally to maintain all the common services 
like electricity pump, lift etc. besides security, sweeping, gardening etc. as per the By law 
of section 13 of the West Bengal Apartment Ownership Act 1972. Please also note that 
your association will be responsible to maintain liaison with the competent authority and 
Housing   Board on your behalf and it is absolutely necessary to furnish your particulars 
with the association so that the procedure for handing over the flat to you may be 
processed as per rules and procedure. 
 
In view of the position narrated above you are requested to fill up the enclosed form and 
to complete the necessary formalities and send the said form and documents mentioned 
there-in at the above temporary office address either personally or through messenger 
along with Rs.600.00 in cash as pre-startup expense. You can also send in the details by 
registered post with an account payee intercity cheque drawn in favour of 
“MOONBEAM APARTMENT OWNERS’ ASSOCIATION” for Rs.625.00 (Rs.600.00 
towards pre startup expense and Rs.25 for postage). 
 
Please try to contact, if possible personally or through messenger so that documentation 
may be completed and official receipt be issued against your payment. For any enquiry 
you are free to communicate with me or any of the above mentioned office bearers. 
 
Yours truly, 
 
 
 
 
 
(President) 
 
N.B.-1 Time schedule for receiving the forms and documents: 
Evening including Saturdays & Sundays 5.00PM to 8.00PM. 
Morning Sunday 10.00AM to 1.00PM. 
Membership documents will be received till 05-05-2012 (Sunday) 
N.B.-2 A letter issued to all members on current development is enclosed for 
information & guidance.  


